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Food Pantry Procedures for Volunteers

1. Masks must be worn at all times while in the building.
2. Upon entering the building use the log-in sheet and enter the required information. 
a. Wash hands prior to beginning each shift.
b. Hand sanitizer is readily available.  Use it as necessary.
3. Maintain 6-feet of physical distancing between other persons.
4. [bookmark: _GoBack]Posted signage will serve to educate and alert volunteers/visitors to the building of requirements and COVID-19 safety measures.
5. Food Pantry clients do not come into the building.  They are met at the door and food is brought to them.
6. If other visitors come to the door, do not let them enter the building without a mask.  
a. If they do not have a mask, provide them with one.
7. Receiving Food Pantry food donations:
a. Visitors may be allowed to drop off items into Room 101.  Volunteers may sort and put items away as normal.  After completing the task hand washing is recommended. (Gloves may be worn while doing this task and must be discarded at the completion).
8. When using the bathroom, only one person at a time is allowed due to limited physical distancing.
9. No food should be eaten during a shift as this increases the risk of spreading aerosols while masks are off.
10. At the end of each shift, wipe down the tables in Rooms 101, 104, and the Library.  Wipe down any other frequently touched areas (e.g. light switches, door knobs, telephones, etc.) with Clorox Wipes and/or Spray Disinfectant.
11. Prior to leaving the building, enter the time out on the log-in sheet in the lobby.

Thank you for volunteering and being safe!
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